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1 O6nacTtb NMPUMEHEHUS

11 HacTosiliee nosnoxeHne 06 WCMNOMb30BaHMM B CAYXEOHbIX LUEeNsx KIo4en
SNEKTPOHHOM noanucK (ganee - NoMNoXeHNe) ycTaHaBAMBaeT NOpPsAoK paboTbl C 3N1EKTPOHHON
nognucelo (aanee - 3r), BblAaHHOW Ha [O/MKHOCTHOE /NLO WM HOpuanyYeckoe Nnuo,
OTBETCTBEHHOCTb W 006S3aHHOCTU pPabOTHUKOB Mpu  ucnonb3oBaHum 3 B [AMNOY TO
«TOBONBCKNA MHOTOMPOUIBHBIA TEXHUKYM» (fas1ee - TEXHUKYM).

1.2 Bce M3MEHEHUSI N IONO/THEHUS] HACTOSILLIErO MOJIOXKEHUSI BCTYMNAT B CU/Ty C MOMEHTa
UX YTBEPXAEHMSI NPUKA30M MO TEXHUKYMY.

2 HopmaTtumBHbIe CCbINIKK

2.1 HacTtosiulee nonoxeHne paspabotaHO Ha oOcHOBe depaepasnibHOro 3akoHa «O6
SNEKTPOHHON nognucu» oT 06.04.2011 Ne 63-93 (ganee - ®3 Ne 63-93).

2.2 TlonoxeHve pa3paboTtaHO B COOTBETCTBUM CO C/edyloWyMy  HOpMaTUBHO-
NPaBOBbIMU LOKYMEHTaMU:

DNeKTpoHHasA noanucb. [encTByowme HOpMaTMBHbIE akTbl, Peryvpytowme Bonpochl
No/yYEeHNsT U MCMNOMIb30BaHUA SNEKTPOHHON noanucu (3, paHee - 3NEKTPOHHas umdpoBas
nognucb, ILIM):

- Q®epepasibHbIi 3aKOH 0T 27.07.2010 Ne 210-93 «O6 opraHu3auum
npefocTaB/IeHNs rocyAapCTBEHHbIX Y MyHULMNAIbHBIX YCYy».

- ®epepasibHbli 3akoH OT 06.04.2011 Neo 63-P3 «O6 3/1€KTPOHHON NOANNCK.

- MoctaHoBneHve lMpasutenbctBa Poccuiickoin ®epepaumm ot 28 Hos6ps 2011 1. Ne
976 «O oegepasibHOM oOpraHe WCNOJIHUTESIbHOM BacT, YNO/IHOMOYEHHOM B cdiepe
NCNO/Ib30BaHNS 3NIEKTPOHHOW NOANUCH.

- [MocTtaHoBneHue lMpasuTtenscTBa Poccuiickoin ®epepaumm ot 25.06.2012 Ne 634 «O
BMAax 3/1EKTPOHHON noAnucKu, WUCMNosib3oBaHMe KOTOPbIX AoMnyckaeTcsa npyu obpaleHun 3a
nosly4yeHVeM rocyfapCTBEHHbIX Y MyHULMMNASIbHBIX YCyT.

- MoctaHoBneHwune lMpaBuTenscTBa Poccuiickoin Pepepauunn ot 25.08.2012 Ne 852 «O6
yTBEpPXAeHUM MpaBul UCNoNb30BaHNA YCUIEHHON KBaUTMADULMPOBAHHOW 3/1EKTPOHHOM Noanucu
npyv obpalleHnn 3a MNoslyYeHneM rocyfapCTBEHHbIX U MYHUUMNASIbHBLIX YCAYT U O BHECEHUN
n3meHeHuss B [MpaBuna pas3paboTkm W YTBEPXAEHUS aAMUHUCTPATUBHbLIX pPernamMeHToB
npefocTaB/IeHNSA FOCYAAaPCTBEHHbIX YCyr».

- MoctaHoBneHune MpaButensctBa Poccuiickoin ®epgepaumm ot 09.02.2012 Nelll «O6
9N1EKTPOHHOW  NOAMUCK, WUCNOIb3yeMOoi opraHaMmyM WUCNOMHUTENIbHOW BNactu W opraHamu
MECTHOro camoynpas/ieHMs NPU OpraHn3aumm 3/1eKTPOHHOro B3aMMOAeNCTBUA Mexay coboi, o
nopsigke ee WCMnosib3oBaHWs, a Takke 00 YycTaHOBMeHWM TpeboBaHUn K obGecneyeHuto
COBMECTUMOCTWN CPeACcTB 3/IEKTPOHHOW MOAMUCK».

- MoctaHoBneHusa Mpasutensctea Poccuiickoi ®egepaunn ot 25.01.2013 Ne 33 «O6
3N1IEKTPOHHON MNOAMUCK, WUCMOMIb3YEMO OpraHamMu WUCMNOJSIHUTENIbHOW BAacTu W opraHamm
MECTHOIO camoynpas/ieHNs NpU opraHmnsaLmn 371EKTPOHHOIO B3aMMOAENCTBUSA Mexay Co6oi, 0O
nopsigke ee WCMNoMb30BaHUA, a Takke 006 YCTaHOB/IEHUM TpeboBaHU K obecrnevyeHuto
COBMECTUMOCTWN CPeACTB 3NEKTPOHHOM NOAMMUCH».



- Mpukaz PAIMCU ot 13 wmoHsa 2001 r. Ne 152 «O6 yrtBepxaeHun WHCTpykuumn o6
opraHusaumMm n obecrneyeHnn 6e30MacHOCTU XpaHeHusi, 06paboTkM M nepedayn Mo KaHanam
CBSA3M C MUCNO/Ib30BaHNEM CPeACTB KpUnTorpauyeckor 3almTbl HQopMaLMmn ¢ orpaHUYeHHbIM
[OCTYMNOM, He cofepxalleli CBefeHNA, COCTaBNAOLWMX rOCYAapCTBEHHYIO TalHy».

- Mpuka3z ®CBb Poccun ot 27.12.2011 Ne 795 «O6 yTBepXaeHUn TpebosaHuii K hopme
KBaUIM(PULUMPOBAHHOIO cepTuthrkaTa Kiova npoBEPKN 3MEKTPOHHOW MOANUCK.

- Mpukaz ®CBb Poccum ot 27.12.2011 Ne 796 «O6 yTtBepxaeHun TpeboBaHuii K
cpencTBaM 3/1IEKTPOHHOM nognucy n TpeboBaHWiA K cpeAcTBam yA40CTOBEPSIOLWENO LEHTpa.

- Mpukaz MwuHkomcBsAsn Poccum ot 22.08.2017 Ne 436 «O6 yTBepxaeHun [opsaka
dhopMmpoBaHMa 1 BeAEHUS PeecTpoB, BblAAHHbIX akKKkpeaMTOBaHHLIMU YA0CTOBEPSOLMMN
LUeHTpaMy KBa/IMPUUUPOBAHHbIX CEPTUIMKATOB K/HOYEn MPOBEPKM 31EKTPOHHON noanucu, a
Takke npenocrtaBneHns MHopMaLun 13 Taknmx peecTpoB».

- Mpukas MwuHucTepcTBa UMcpoBOro  pasBuUTUSA, CBA3W UM MaccOoBbIX
KOMMyHUkauuii Poccuiickoi ®efepauumn ot 13.08.2018 Ne 397 «O6 yTBepxaeHUM TpeboBaHWiA

K NopsiaKy peanmsaumm yHKUMIA akKpeauToBaHHOro yAOCTOBEPSOLWEro LEHTpPa M UCNOIHEHMUS
ero ob6sa3aHHoCTEN».

- Mpukaz MwuHucTepcTBa LUMPOBOr0  pa3BUTUS, CBS3M U MacCOBbIX
KOMMYyHVKaumii Poccuiickoin ®egepauumn o1 18.08.2021 Ne 857 «O6 yTBEPXAEHUN €AMHbIX
TpeboBaHuii K opmam  [OOBEPEHHOCTEN, HeobxoAuMbIX AN MCNOJIb30BaHNA

KBa/IMPULIMPOBAHHOW 3N1EKTPOHHOW MOANUCH.

ONEeKTPOHHble  Topru.  [eicTBylowme HOpPMaTUBHbIE  akTbl,  perynupyoLime
rocygapCTBeHHble W KOMMepYeckue 3akynku, a Takke peasvsauuio  umyllectsa C
NCNOIb30BaHNEM 3/1EKTPOHHOI MOAMUCK:

- GepepanbHbiii 3aKkoH 0T 05.04.2013 Ne 44-d3 «O KOHTpaKTHOW cucteme B cchepe
3aKyrnok ToBapoB, paboT, ycnyr 4ss obecneyeHms rocy4apCTBEHHbIX Y MyHULMNASTbHBIX HYXOp>.

- ®epepanbHbi 3aKoH 0T 21.12.2001 Ne 178-d3 «O npuBaTUsauumn rocyaapCTBEHHOIo
1N MyHUUMNANIBHOTO UMYLLIECTBaY.

- ®epepanbHblil 3aKoH OT 18.07.2011 Ne 223-®3 «O 3akynkax ToBapoB, paboT, ycnyr
OTAe/IbHbIMUA BUAAMWN HOPUANYECKUX JTNL.

- ®epepanibHblA - 3aKOH OT 26.10.2002 Ne 127-®3 «O HecocToATes/IbHOCTU
(6aHkpoTCTBE)>.

MocTtaHoBneHue MpaButenbctea Poccuinckonn degepauunn ot 30.12.2018 Ne 1752
«O nopsigke perncrpaumm y4acTHUKOB 3aKyrnokK B eQuHON MHpopMaLMoHHOW cucteme B cdoepe
3aKyrnok ToBapoB, paboT, ycnyr 419 obecrneyeHns rocygapCTBEHHbIX Y MyHULMMNAIbHBIX HYX[, 1
Be[EeHMA efMHOr0 peecTtpa Y4yaCTHMKOB 3aKyrnoK M BHECEHUW W3MEHEHW B MOoCTaHOBJ/iEHME
MpasuTtenscTBa Poccuiickoin ®epepaummn ot 8 noHA 2018 r. No 656».

MocTtaHoBneHune MpaButenbcTBa Poccuiickoin ®epepaumm ot 25.12.2018 Ne 1663
«O6 yTBEpXAeHUM TlonoxeHuss 06 OCOGEHHOCTAX [AOKYMeHToob6opoTa Mpu OCYLLECTBEHUN
3aKpbITbIX KOHKYPEHTHbIX 3aKyrnoK B 3/1IeKTPOHHOW diopMe UM Mnopsgke akkpegutaumm Ha
SNEKTPOHHbIX Nowaakax o OCyLeCcTB/IEHUS 3aKPbITbIX KOHKYPEHTHbIX 3aKyNnoK».



- TMocTtaHosneHue MpasutensctBa Poccuiickoin dPepepaunmn ot 27.08.2012 Ne 860 «O6
opraHusaLumn 1 nNpoBefeHUn NpoLaXn rocyfapCTBEHHOrO WM MyHULMNAIbHOTO MMYyLLLECTBa B
3/1EKTPOHHON chopme.

- MoctaHoBneHune Mpasutensctea Poccuiickoin Pepepaunm ot 28.02.2019 Ne 223 «0O6
OCOBGEHHOCTSX NPOBEAEHNs 3aKpbITbIX 3NEKTPOHHbLIX Npoueayp W Nopsake akkpeguTaumm Ha
cneumann3npoBaHHbIX 3/IEKTPOHHbIX MIOLLaAKaX».

- TMocTtaHoBneHue lMpaButensctea Poccuiickon ®epepauymm ot 10.05.2018 Ne 564 «O
B3MMaHUM onepartopaMy 3SNEKTPOHHbIX M/IOWAA0K, ornepaTtopaMy cneunasiM3vpoBaHHbIX
SNIEKTPOHHbIX MNOWAA0K nnatbl MNpY  NPOBEAEHWM 3MIEKTPOHHOM  Mpoueaypbl, 3aKpbITOW
3/1EKTPOHHOM NpoLeAypbl U YCTaHOB/IEHUN ee NpefesibHbIX pa3smMepoBs.

- MoctaHosnieHne [pasutenbctBa P® or 30.05.2018 Ne 626 «O TpeboBaHMAX K
[0roBopy cneLuasibHOro cyeta yM NOpPALKY UCMNOMNb30BaHUA UMEKLLErocsa Y yYacTHUKa 3aKyrnKu
6aHKOBCKOro cyeTa B KayecTBe CrneunasibHOro cyeta, TpeboBaHMAX K YCIOBUMAM COrfalleHns o
B3aMMOAENCTBMM onepaTopa 3/IEKTPOHHON Mowaakn ¢ 6aHkoM, npasBuiax B3anMoLencTBus
y4acTHUKa 3aKyrku, oneparopa 3/1eKTPOHHO NIOWaAKM 1 3aka3yrka B crlyyae npefocTaB/ieHuns
YYaCTHUKOM 3akynku OGaHKOBCKOM rapaHTUM B KayecTBe obecrneyvyeHus 3asiBKM Ha yvactve B
OTKPbITOM KOHKYpCE B 3/IEKTPOHHON (OpMe, KOHKypce C OrpaHuyeHHbIM YyyacTuem B
3N1EKTPOHHOI dhopMe, ABYX3TarnHOM KOHKYpCe B 3/1IEKTPOHHON (hopme, 3NIEKTPOHHOM ayKUUOHE.

- PacnopsikeHune lNpasutensctBa Poccuiickoii ®epepauun ot 28.04.2018 Ne 824-p «O
co3jaHnn eguHOro arperaropa TOpros/n».

- Mpukaz MwuHskoHOMpassuTus Poccum ot 23.07.2015 Ne 495 «O6 yTBEpPXAEHUN
Mopsifka NpoBeAeHUs TOProB B 3/1IEKTPOHHO hopMe Mo Npojake MMyLLLeCTBa WK NpeanpuaTms
OO/DKHVMKOB B Xofe npoueayp, NpUMeHsieMblX B fenie 0 0OaHKpoTcTBe, TpeboBaHWA K
onepaTtopamM 3/IEKTPOHHbLIX M/IOWAA0K, K 3/IeKTPOHHbLIM  nowajgkaMm, B TOM 4ucne
TEXHO/IOTMYECKUM,  MPOrPaMMHbIM,  JIMHIBUCTUYECKMM, MpPaBOBbIM U OpraHn3aumoHHbIM
cpencTeaM, HeobXoAMMbIM A71s1 NPOBEAEHMA TOProB B 3/1IEKTPOHHOM (popmMe Mo npojaxe
UMyLLlecTBa WM NPennpuATUA OO/HKHUKOB B XOA4e npoueayp, NpPUMEHsAeMblX B Aene o
6aHKPOTCTBE, BHECEHUN U3MEHEHWUA B Npukaz MuHaKoHOMpasBuTua Poccum ot 05.04.2013 Ne
178 n npusHaHU yTpaTuBLLUMMU CUTY HEKOTOPLIX NPUKa3oB MWH3IKOHOMpPa3BUTUA Poccum.

DNEeKTPOHHbIV AOKYMEHTOOOOPOT. [eicTByloWmMe HOpMaTUBHbIE aKTbl, CBA3aHHbIE C
NpaBoOBbIM pPeryiMpoBaHNeEM 3/1eKTPOHHOIO AOKyMeHToobopoTa:

- ®epfepasbHbll  3aKOH  OT 27.07.2010 Ne210-93 «O6 opraHuzaumm
npeAocTaB/IeHUs TOCYAAaPCTBEHHbIX N MYHULMNAIbHBIX YCyr».

- ®epgepanbHblili  3akOH  OoT  27.07.2006  Ne 149-93 «O6 WuHhbopmaLmu,
NHPOPMALNOHHBIX TEXHOMNOMUAX U O 3alimTe UHGOPMALIN.

- TMocTtaHoBneHue lMpasutensctea Poccuiickon ®epepaumm ot 22.09.2009 Ne 754 «O6
yTBEPXAEHUN MonoxeHns o] cucrteme MeXBeJOMCTBEHHOIO 3NEKTPOHHOro
[OKYMEHTO060pOoTa».

- Mpukaz MwuHdmHa Poccum ot 10.11.2015 Ne 174H «O6 yTtBepxaeHun [lopsiaka
BbICTaB/IEHNS 1 MOJTyYEHNSI CHETOB-(PAKTYp B 3/IEKTPOHHON (hopme Mo TeNIEKOMMYHUKaLMOHHbIM
KaHa/1aM CBSA3M C MPUMEHEHUEM YCU/TIEHHOW KBaNTMPULMPOBAHHOM 3/1IEKTPOHHON NOANUCH.



DNeKTPOHHaA OTYETHOCTb. [elCcTByloWMe HOPMaTUBHbIE akTbl, peryavpyowme
NCMNOMIb30BaHMe 3/1IeKTPOHHOM NOANMCU Npu  cAave OTYETHOCTM 4epe3 UHopMaLMOHHO-
Te/IEKOMMYHUKALMOHHYIO CEeTb «/HTEepHET»:

- TMocTtaHoBneHve lMpasutenbcTBa Poccuiicko ®Pepepauun ot 26.12.2011 Ne 1137 «O
dhopmax ¥ npaBmnax 3anosiHeHns (BefeHUs) OOKYMEHTOB, MPUMEHSEMbIX MpY pacyeTax Mo
Hau1ory Ha J,06aB/IEHHY0 CTOMMOCTb>.

- Mpukaz ®PHC Poccum ot 05.12.2016 N MMB-7-21/668 «O6 yTBEpXAeHUN (DOpPMbl U
dhopmaTa npeacTaBfieHNss HasI0roBOW Aeknapauun no TPaHCNOPTHOMY Haslory B 3/1EKTPOHHONA
doopme 1 nopaaka ee 3anosIHEHUS».

- lMpukas ®oHaa couuanbHoro ctpaxoBaHud Poccun ot 12.02.2010 Ne 19 «O
BHEJpEeHUN 3alUMUeHHOro obmeHa [OKyMeHTamMn B 3/1EKTPOHHOM Buae C NpUMEHEHUEM
3N1EeKTPOHHOW LMdpoBOIA noanucy Ans Lenein obsa3aresibHOro CoLMasibHOrO CTPaxOBaHUsS».

- TNpuka3 ®epepasibHON HaIOroBon cnyx6bl Poccum ot 17.12.2008 Ne MM-3- 6/665 «O6
yTBEpPXAeHUM Tlopagka BedeHWs eAMHOro NPOCTpaHCTBa [A0Bepus cepTudpmkatam Knoven
SAUM».

- Mpuka3z PHC Poccum ot 30.01.2012 Ne MMB-7-6/36@ «O6 yTBEpXAeHUM hopmaToB
npeacTas/ieHa JOKYMEHTOB, UCNOJ/Ib3yeMbIX NPV BbICTaBMEHUN W MOJyYEHUN CHETOB-(DaKTyp B
3/1EKTPOHHOM BUAE MO Te/IEKOMMYHUKALMOHHbIM KaHaniam CBS3U C MPUMEHEHMEM 3/1EKTPOHHON
NOANNCU».

3awmta uHdopmMaumn. [eincTeylowme HopmaTBHbIE akTbl, COAepXaliue npaBoBble
OCHOBbI 3aLl1Tbl MHGOPMALMN:

- 3akoH Poccuiickoin ®epepaumm ot 21.07.1993 Ne 5485-1 «O rocypapCTBEHHOM
TanHe».

- ®epgepasibHbli 3aKOH OT 29.07.2004 Ne 98-93 «O KOMMEPUYECKON TanHe».

- ®epepasnbHbIi 3aKoH OT 27.07.2006 Ne 149-03 «O6 MHdopmaumu,
NHPOPMALNOHHbBIX TEXHONOMMAX U 3alumTe NHopMaLumn».

- ®epepasibHbli 3aK0H 0T 27.07.2006 Ne 152-93 «O nepCcoHasIbHbIX AAaHHbIX>.

- TMocTtaHoBneHue lMpasutensctea Poccuiickoii ®epepauun ot 16.04.2012 Ne 313 «O6
yTBEPXAeHUM T10MI0XEHUSA O JIMLLEH3NPOBAHNN [EATEe/IbHOCTU Mo paspaboTke, MpPOV3BOACTBY,
pacnpocTpaHeHno WNgpoBasibHbIX (KpUNnTorpadnyecknx) cpeacTs, MHAPOPMALMOHHBIX CUCTEM
N TeNEeKOMMYHUKALUMOHHBIX CUCTEM, 3allMWEHHbIX C WCMNO/b30BaHWEM  LUINKOPOBa/IbHBIX
(kpynTorpacmyeckmx) CpeacTs, BbINO/IHEHUIO PaboT, OKa3aHWIo YCayr B 06/1acTn WngopoBaHns
NHJopMaLMKN, TEXHUYECKOMY OOCIYXMBAHUIO LUMMPPOBASIbHBIX (KPUMNTOrpaduyeckmx) CpeacTs,
NHOPMAUNOHHBLIX  CUCTEM N TENIEKOMMYHUKALMOHHbIX  CUCTEM, 3alUMLUEHHbIX C
MCNONb30BaHNEM LUMIPOBaSIbHBIX (KpunTorpadouyecknx) cpencts (3a UCKIHYEHMEM Cchy4as,
€CnM  TexHuyeckoe ob6cnyxuBaHve  WNPpoBasibHbIX  (KpunTorpauyecknx)  CpepcTs,

WH(POPMALMNOHHBIX  CUCTEM N TeNEeKOMMYHUKAUWUOHHbLIX  CUCTEM, 3allMLEHHbIX C
NCNOMb30BaHNEM LWINPPOBaUIbHLIX  (KpynTorpadpuyecknx) cpencrts, OCYyLecTBNAeTca Ans
obecneyeHnss  COBCTBEHHbIX HY)XO,  opuguyeckoro  nuua WM MHAMBUAYaIbHOro
npeanpuHUMaTens)».

- TMoctaHosneHune MNMpasutensctea Poccuiickon ®Pepepaumm ot 01.11.2012 Ne 1119 «O6
YTBEPXAEHUM TpeboBaHM K 3aluTe MNepcoHaslbHbIX AaHHbIX Npu  uxX 06paboTke B
NHPOPMaLMOHHBIX CUCTEMAX NEPCOHaTbHbLIX AAHHbIX.



- Yka3 lNMpe3ngeHta Poccum ot 06.03.1997 Ne 188 «O6 yTBEPXAEHUM NEPEeYHst CBeAeHUIA
KOH(OMAeHUMaNbHOro Xapakrepa.

- Mpukaz ®Cb Poccum n depepanbHON CNYyxXObl MO TEXHUYECKOMY M 3KCMOPTHOMY
KoHTponto Poccum ot 31.08.2010 Ne 416/489 «O6 yTBEpXaeHMM TpeboBaHuint O 3awmte
NHhopmaLmn, cogepxaleinca B MHPoOPMaLMOHHBIX CUMCTeMax O6LLEro Nosib30BaHNS».

- Mpukas PepgepanbHO CNYXObl MO TEXHUYECKOMY W 3KCMOPTHOMY KOHTPO/KO OT
18.02.2013 Ne 21 «O6 yTBepxaeHMn CocTaBa M CoOAepXaHUs OpraHn3aLNOHHbIX N TEXHUYECKNX
Mep no o6ecreyeHnto 6e30MacHOCTM MNEepPCOoHasIbHbIX AaHHbIX Mpu KX 06paboTke B
NHPOPMALMNOHHBIX CUCTEMAX NEePCOHaUTbHbIX AaHHbIX».

3 TepMuHbI, onpeaeneHnsi, 0603HauYeHNs 1 CoKpallleHUs

3.1 TepMUHbI 1 onpeaeneHns

Bnageney ceptudukata Koya NpoBEPKMN SMEKTPOHHOW NOAMUCU - NNLIO, KOTOPOMY
B YCT@HOB/IEHHOM 3aKOHOM MOpsAKe BbidaH cepTUuKaT Kaya MNPOBEPKN  3/1EKTPOHHOM
nognucu. K4y  3N1eKTPOHHOW MOAMUCU - YHUKaslbHas Moc/nefoBaresibHOCTb  CUMBOJIOB,
npeaHasHayeHHas a5 co3faHns 3NeKTPOHHOW noanuci.

BpyyeHne cepTudmkaTa Knoya NPOBEPKM 3JIEKTPOHHOW noanucu - nepegada
[OBEPEHHbIM JINLOM YAOCTOBEPSIOLEIO LEHTPa, M3rOTOB/IEHHOIO 3TUM Y/A0CTOBEPSIOLLMM
LEHTPOM cepTudimkaTa Knoya NpoBepKM 3N1EKTPOHHON NMOoAMUCU ero BnagesibLly.

3adBKa Ha perucrtpauuio Kaw4va - CAyxebHoe Ccoo6LleHne, CcoAepXXallee HOBbIi
OTKPbITbIA K04, NOAMNMCAHHOE 3/1EKTPOHHON LMpPOBOI NOAMUCHIO.

NHpopmayroHHaa cuctema ob6buwero nonb3oBaHuna (MC) -  uHpopmMauynoHHas
CUCTEMA, YHaCTHUKM 3N1EKTPOHHOIO B3aUMOLENCTBMA B KOTOPOK COCTaB/IAOT HeonpeaeseHHbIN
KpYr /L, 1 B UCMOJIb30BaHUM KOTOPOK 3TUM SiLamM He MOXET ObITb OTKasaHo.

KBanuuympoBaHHaa 3M1ekTpoHHast nognucb (K3M) - aHanor co6CTBEHHOPYYHOI
nognucu pykosogutens. TexHuyeckn K3l 310 pailn ¢ gaHHbIMM Bnagenbua nognucu m
nHchopmaumeir o nognMcaHHOM AOKyMeHTe B 3alumgpoBaHHoOM Buge. K3 ucnonb3yetca gns
yyacTusi B 3/1IEKTPOHHbIX Toprax, paboTbl B roccMcTeMax M Ha rocnoptasiax, 0T4eTHOCTN, 0O6MeHa
9NIEKTPOHHLIMW  JIOKYMEHTaMN C COTpyAHMKamMy U1 naptHepamu. COOCTBEHHOpyYHas U
3/IEKTPOHHAsA  MOANUCU  UMEKT OAMHAKOBYIO lopuamyeckyto cuiy. K3IM  cooTBeTcTBYET
cnegyowmm TpeboBaHUAM:

- nosy4vyeHa B pesynbTare Kpuntorpadnyeckoro npeobpasoBaHMs WHopmMauun c
NCNO/Ib30BaHNEM K/t0Ya 3N1EKTPOHHOM MOAMNUCH;

- MO3BONISAET OnpeAesvTb MU0, nognucasllee 3/1eKTPOHHbIA JOKYMEHT;

- M03BOSISAET 06HAPYXUTb (PaKT BHECEHUS U3MEHEHWNIA B 3/IEKTPOHHbIA [AOKYMEHT rocrie
MOMEHTa ero nognucaHus;

- cO3[aeTcs C UCMOoJIb30BaHNEM CPeACTB 3/IEKTPOHHON noanucuy;

- K04 NPOBEPKM 3MEKTPOHHOM MOAMNUCY yKasaH B KBaUIM(DULUMPOBAHHOM cepTudimnkaTe,



- [ANA  co3faHns U MPOBEPKM  3NIEKTPOHHOW  MOANUCU  UCMONb3YKTCA  CpeacTBa
SMIEKTPOHHOA  NoAnucy, nvelwme  rnoATBEPXKAEHME  COOTBETCTBMA  TpeboBaHMAM,
yCTaHOB/IEHHLIM B COOTBETCTBUWN C 3aKOHOM

PaboTHUK opraHusaumm nonyyaet K3 camocToATe/IbHO B YA0CTOBEPAIOLLEM LIEHTPE Ha
CBOE UMsA Kak omsmyeckoe nmuo. Knwod s3awmuiéH ot nepegadn apyrum nvuam, Yto nosbilaeT
6e30nacHOCTb onepauuii.

KBasinomumpoBaHHbI  cepTUdIMKAT KIkoYa MPOBEPKU  3IEKTPOHHOM  NOoANUCK
(nanee - KBaIMOULUMPOBAHHBLIN CepTUUKAT) - cepTUdonkaT Kiroua NPoBEPKN 3/1EKTPOHHOM

MOANMCK, COOTBETCTBYIOLLMIA TpeboBaHMAM, YCTaHOB/IEHHbIM
depepasibHbiM  3aKOHOM Ne 63-®3 M MHbIMA NPUHAMAEMbIMM B COOTBETCTBUM C HUM
HOPMAaTMBHbLIMW NPaBOBbLIMW aKTamu, n CO3/jaHHbI aKKkpeaMTOBaHHbLIM

yOOCTOBEPAWMM  LeHTpoM nnbo  doefepasibHbiM — OpraHoOM — UCMOJSIHUTENIbHON  BNacTu,
YMOSTHOMOYEHHbIM B Cdepe MCMO/Ib30BaHUA 3N1EKTPOHHON nognucy (fanee - ynosIHOMOYEHHbI
dhefepanibHbIA opraH).

Knaccudukatop MOAHOMOUMIA - MOpTa/sl C MEPEYHEM MOSTHOMOUNA COTPYAHUKA,
KOTopble crefyeT ykasbiBaTb B MalMHOYMTAEMON [0BEPEHHOCTU. Kaxpgoe mnosiHoMoune
COLAEPXUT  HaMMeHoBaHWe, pgaTy BK/IHOYEHUss B Klaccupmkatop M YHUKaUTbHbINA
NOEHTUNKALMOHHBIA HOMEpP - MMEHHO OH AaeT npaso nognucu. Knaccudpmkatop nossonsieT
ObICTPO onpefennUTb MNOSIHOMOUYMA COTPYAHUKA W KOPPEKTHO OoTobpasntb ux B MY/,
(AKTyaslbHbIN  KnaccudukaTtop MNOSIHOMOYMI  pa3melleH Ha cante «EAMHOM  CUCTEMb
HOpPMaTUBHOW crpaBo4HoO nHdpopmaummn (ECHCW) MuHucTepcTBa ungpoBOro passuTns, CBA3N
N MaccoBbIX KOMMYHMKaLmMin Poccuiickoin ®egepaumu.

Knou nNpoBepkM  371EKTPOHHOW  MOoAMUCU -  YHUKaUlbHasi  MocsiefoBaTe/lbHOCTb
CMMBO/10B, OZIHO3HAYHO CBSA3aHHAsA C K/IHOYOM 3MIEKTPOHHOM NoAnUCK WM npeaHasHavyeHHas a/is
NPOBEPKM NOLJIMHHOCTU 3/IEKTPOHHOW MoAnucK (fanee - npoBepka 3NeKTPOHHOW noanmchm).

Knou  wupoBaHma - KM, NpegHasHayeHHbId 419 3aKpbITUS  3/1EKTPOHHOIO
AOKyMeHTa MNpu 3N1EKTPOHHbIX B3anMOAENCTBUSX.

KnroueBoi Hocutenb (HocUTesnb KntoyeBor nHdopmauunn) (HKN) -
domsnyecknin HocuTenb Ana 3. BbinonHeH B Buae naw-kapTbl, BCcTaBnsemor B USB- nopt
noboro KoMnbroTEPA.

KomnpomeTtauusa 3aKpbITOro Knrova 3l - nobas cuTyaums,
CBUAETENbCTBYIOWAs 00 yTepe BragenbueM win nonb3osareniem 3 UCKNHOYUTEILHOIo npasa
BMIaJEHNA W PacropsKeHUs KIK4YeBbIM HocutesieM  wu/wnn  ero  PIN-kogom.  TpuynHbl
koMnpomeTaumMn knova A MOryT ObiTb COBEPLUEHHO pPas/IMYHbIMWU: OT HEBHMMATE/IbHOCTU
BnazenbLa [0 Xakepckoi ataku. Moatomy, o6nagast KNoYeBbIM HOCUTESIEM, HY)XHO 3HaTb €ro
XapakTepucTukM, 4ToObl Jlydlwe noHMMaTb, Kak W Korga Baw  KIo4  MOXeT  OblTb
CKOMMPOMEeTMpOoBaH. 3a KOMMpOMeTauMio Kil4va HeceT OTBETCTBEHHOCTb He TOJIbKO ee
Bnagenel, Ho 1 yaOCTOBEPSAIOLWUNA LEHTP.

KomnpomeTtauys Kro4eBOi MHopMaLmnu -yTpara, XULLEHWe,
HeCaHKLMOHMPOBAHHOE KOMUPOBaHWE WM MOLO3PEHUE HAa KOMMPOBaHWE HOCUTENS K/IH4YeBOM
nHpopmaumm HKW wnn nobble apyrue cutyaumu, npy KOTOPbIX OCTOBEPHO HE U3BECTHO, 4TO
npousowno ¢ HK. K komnpomeTaumm Knio4eBoin WHopmMaumm Takke OTHOCUTCH YBOJIbHEHWe
COTPYAHMKOB, MMEBLUMX AOCTYMN K KNHOYEBON MHopmaLmm.



KopnopaTtmBHaa uHpopmaymoHHaa cuctema (KNC) - nHdopmaunoHHas cuctema,
YYaCTHUKN 3/1IEKTPOHHOIO0 B3aUMOZENCTBUS B KOTOPOW COCTaB/IAKT ONpeaeneHHbIA Kpyr NALL.

Kpunto-nporpamma - KOMMNbKOTEpPHAA nporpaMmMa, Mo3BONAOWASA OCYLECTBAATb
onepauumn c 3l yctaHasMBaTb CepTUIMKATLI, MPOBEPATb NOAMNUCU APYrMX PabOoTHUKOB MOA,
[OKYMEHTOM U ap.

MawunHounTtaemasa [oBepeHHOCTb (MY/) - 4OBEepeHHOCTb B 3/IEKTPOHHOM BUAe B
bopmate XML, nognucaHHas YCWIEHHON KBaMPULMPOBAHHON 3NEKTPOHHOM MOANUCHI0
(YK3IT) pykoBoautensa opraHusauuu, rae onvcaHbl MOSIHOMOYMA COTPYAHMKA OpraHusaumm
nognucoiBatb LOKYMEHTbl OT MMEHU OpraHu3aumy 1 rno3BoNseT COoTpyAHUKaM npefocTaBAaATb
WHTEpPEeCbl opraHM3auum B 3/IEKTPOHHOM [OKYMEHTOOO0pOTE C KOHTpareHTamu, chasarb
OTYETHOCTb, BbICTABNATL cyeTa, OPOpPMATL 3akpbiBawowme AOKYyMeHTbl. OgHa MY moxet
BblgaBaTbCA cpasy Ha rpynny COTpyAHMKOB opraHusaumun, a B ogHon MY/, MOXHO ykasaTb cpasy
HECKO/IbKO MOJSIHOMOYMIA: MO OAHON [O0BEPEHHOCTU COTPYAHUK MOXET BbIMOJHATL pasHble
onepauuun. MoanuceiBatb AOKYMeHTbl 6e3 MY/, MoryT TONbKO pykoBoauTenn opraHusauumii. C 1
ceHTa6ps 2023 roga topugunyeckme nvua 06s3aHbl Nnepefasatb Bce BbiAaHHble MU/, B eaUHbIi
peectp mMalluMHouMTaeMblx goBepeHHocTerr ®PHC Poccun. XpaHeHne MY/, ocyulecTsnisieTcs B
eQNHOM G/I0KYENH XpaHWU/NLLE MaLLUMHOYUTAEMbIX AOBEPEHHOCTEN pacnpefesnieHHOro peecrpa
®HC Poccun. TomMmmo 6GNOKYENHA XpaHWUTb [OBEPEHHOCTb MOXHO B MHGOPMaLMOHHbIX
cuctemax goseputens, oneparopa 340, a Takke defepasibHbiX OpPraHoB WCMNONHUTEIbHOW
BnacTn. naBHoe, 4ToObl XpaHeHne MY[ 6bi10 Ny6/IMYHBIM U MOXHO Obls1I0 6€3 npob6riem
nosy4nTb MHGOpPMaLMo O cTaTyce AOKyMeHTa.

PIN-kog, - naponb goctyna nosib3osatena 3l K OYHKUMOHas1y K/IHOYEBOro HoOCUTenNs.
MpepoTtepallaeT HecaHKLMOHMPOBaAHHOE MCMNO/Ib30BaHWe K/IH4YeBOro Hocutens. TpeboBaHus K
naposo [ocTyna: AJ/IMHHA napons Ao/hkHa OblTb HE MeHblue 8 CMMBOJIOB, Maposib [OSDKEH
BK/IIOYaTb B Cebsa unpbl 1 GYKBbl B pasHbIX perncrpax, a Takke crneyuasibHble CUMBOSbI, He
OO/DKHbI MCNOMBb30BaTbCA CTaHAAPTHbIE M /1IEerKO BblYMC/ISiEMble KOMOWHALMW CUMBOJIOB, MpU
CMEeHe naponss HOBbIA [O/MKEH OT/IMYaTbCA OT CTaporo Kak MWHMMYM MO0 4 3Hakawm,
NnepuoanNYHOCTbL CMEHbI Napons - He pexe 6 Mecsues.

MoaTrBepXAeHVe BflafeHUs  K/OUYOM  3JIEKTPOHHOM  nognucu - nosiydyeHue
YOOCTOBEPAIOLWNM LEHTPOM, YMNOSHOMOYEHHbIM (pefepasibHbIM OpraHoM [okasaTesibCTB TOro,
4yto MO, obpaTmBlUeecs 3a MoJslydeHMeM cepTudmkara Kawya MNPOBEPKN  NEKTPOHHON
noAnucK, BrafeeT KIYOM 3/1IEKTPOHHOW MOAMMUCKU, KOTOPbIA COOTBETCTBYET K/OUY MPOBEPKM
3N1EKTPOHHOM NOANUCK, yKazaHHOMY TakuM SIMLOM /18 NOSyYeHns ceptudomkaTta.

Monb3oBatesib Al - paboOTHUK TEXHUKYMA, HaLENEHHbIN MOSIHOMOYMAMU MOANUCLIBATD
[OKyMeHTaLMIo ¢ ucrnono3osaHnem 3rl.

Paboyee mMecTo nosib3oBartesia Al - kabUHET WM ayauTopusi, Ha Tepputopun
TEXHUKYMa OCHaLEHHasi KOMMNbIOTEPHLIM 000pyAOBaHWEM 4718 UCNOoNb30oBaHWA 3l

CepTuchukat KsitoHa NpPoBeEPKU 3/1EKTPOHHOM NOAMUCK - 3N1EKTPOHHBINA AOKYMEHT WA
OOKYMEHT Ha 6yMaxkHOM HocuTesie, BblaHHble YA0CTOBEPSAOWMM LLEHTPOM /IM60 A0BEPEHHLIM
NIMLIOM Y 0CTOBEPAOLLEro LieHTpa 1 nogTeepxaatoLume



NPVHAL/IEXHOCTb K/to4a MPOBEPKM 3N1EKTPOHHOW MOANUCK Bragesnibly cepTudmkaTa Knoya
NPOBEPKM 3NEKTPOHHOI MOAMUCH.

CepTudomkauua opraHusaymn (ropavua) - ¢ 1 ceHts6pa 2023 roga BblgaoTcs ABa Tmna
ceptudonkarta opraHusauyuun (ropsvua) - 1) Ha pykoBogutens (Bbl4aeTcs OAMH Ha opraHusaumio)
n 2) 06e3NIMYeHHbIi cepTudumkaT 6e3 pekBU3UTOB MOMb30BaTeNIA, KOTOPbIA COAepXUT B cebe
TONbKO PEKBU3UTHLI topavua (BblgaeTcs Nno KonmyecTBy MHGIOPMaUMOHHBLIX cucTem). Oba Tmna
cepTudmkara opraHusauMn Bbl4AKOTCA TOMBKO Ha 3awuMuieHHoM TokeHe B YL, ®HC, YU
depepasibHOro kaszHadverictea v YL, LI, npyn atom: YL, ®HC obecneunBaeT cepTucpmkaramm sce
opraHusauun, YL, degepasibHOro KasHavyelcTBa BblgaeT cepTudpmkarbl BCEM OHOIKETHBIM
opraHunsaumam YL, LI BblgaeT ceptudpmkaTbl BCEM KpeAUTHbIM UM (OMHAHCOBLIM OpraHu3aLusim.

CepTudpnkauma kwya - npouesypa 3asepeHus (MOANMCaHWS) OTKPbITOM 4acTu
perncTpupyemMoro Kwoya 3M1eKTPOHHOM LMpoBoi NoAnuUchHo.

CpeactBa 3/1EKTPOHHOIN nognucn - wnudpoBasbHble (Kpuntorpaduyeckue) cpeacTea,
ncnosb3yemble 408 peam3aumn XoTa Obl O4HOM M3 crnedyrwmx YyHKUUA - co3gaHune
3N1EKTPOHHON MOAMUCK, NPOBEpPKa 3/IeKTPOHHOM NOANUCK, CcOo34aHue Kya 3/1eKTPOHHOM
MOAMNMUCK W KTKoYa NPOBEPKN 3IEKTPOHHOW NOANUCH.

CpeacTBa yoOCTOBEPSAIOLLErO LieHTpa - NporpaMmHble 1 (Un) annaparHblie cpencTea,
ncnosb3lyemble g peanmsaummn QyHKUMA yO0CTOBEPSIOLLErO LeHTpa.

ypoctoBepswowmini - uyeHtp  (YU) - opugudeckoe  nvuo,  MHAMBUAOYaSIbHbIN
npeanpuHuMartesis M60 roCyfapCTBEHHbIA OpraH WM opraH MeCTHOro camoynpas/ieHus,
oCyLLecTBsAOWME QYHKUMM MO CO3[4aHUI0 W Bblgade cepTudmkaToB K/IHOYed MpoBepKu
3N1EKTPOHHbIX NOANUCER, a Takke MHble (PyHKUMK, NpefyCMOTPEHHbIE 3aKOHOM. B 06s3aHHOCTU
YL, BXoAAT cnepyroulee:

- YAOCTOBEPUTb JIMYHOCTb YesloBeKka, KOTopbli obpaTunca  3a  cepTudmkaTom
31EKTPOHHOM noAnucy,

- M3rOTOBUTb W BblAATb CepTUdIMKAT, B KOTOPbIA BK/OYEHbI AaHHble O Bnagesnbue
cepTucmkarta v ero OTKPbITbIA K4 MPOBEPKN,

- YNpaB/iAiTb  XU3HEHHbIM  UUKNOM  cepTudmkata  (BbINyCK, NPUOCTaAHOB/IEHME,
BO30OHOB/IEHME, OKOHYaHWE CpoKa AelCTBUS).

YcuneHHasa kBaniupuumpoBaHHaa anieKTpoHHaa nognuck (YKIN)

LUMdPOBOM aHaor COOGCTBEHHOPYYHOW Mognucu. [OKyMeHTbl, MOAMUCaHHble OT Pyku Win C
nomoulbid YK3I uMeKT paBHO3HAYHYH UEHHOCTb, 3TO doalil, B KOTOPOM XpaHWUTCH
3awmcppoBaHHas UWHdopmauusa, MoATBepXaawwaa JIMYHOCTbL YesioBeka W NOAJ/IMHHOCTb
noanMcaHHoOro AOKyMeHTa.

YUYaCTHUKM  3/1EKTPOHHOIO  B3auMOAEencTBus - ocyuwecTensawowme  obmeH
MHopmaumern B 3NEKTPOHHOM d)opMe ToCy[apCTBEHHblE OpraHbl, OpraHbl MEeCTHOrO
camoynpas/ieHus, opraHM3aLmmn, a Takke rpaxaaHe.

LleHTp ynpaBneHua kntoyeBbiMy cuctemamm (LUYKC) - Mecto U3rotoBsieHUss Hocutens
kntoueBor nHdopmaumm HK.

LLincppoBaHme - cneunanns3vpoBaHHbIl MeTo, 3alpTbl MHAQOPMaL MM OT O3HAKOM/IEHUS
C Hel TpeTbMX /UL, OCHOBaHHbIA Ha KOAMPOBaHUM MHAdpopMaummn no anroputmy FOCT 28147-89
C MCNO/Ib30BaHNEM COOTBETCTBYHOLLUMX K/HOUENA.

dneKkTpoHHass noanucb (3I) — wuHdopMauna B 3/1EKTPOHHON opme, KoTopas
npucoeamHeHa K Apyron nHdopmaumm B 311EKTPOHHON hopme (nognucbiBaemoi



MHd)oOpMaLMM) N MHBIM 06pa3oM CBsi3aHa C Takoil MHdhopmaumeldi 1 KoTopasi UCMOMb3yeTcs
NS onpeaeneHns nnua, NoAnucbIBaoLWEro MHopMaLmio.

3.2 CokpauleHuss n 0603HauYeHus

NC - nHgpopmauymoHHaa cuctema obLLero nosib30BaHus;

KWC - kopnopaTuBHas MHpopMaumoHHas cuctema;
K3lM-ksanndunuympoBaHHas 3/1€KTPpOHHas NoAmnuch;

MY/ - malumHounTaemMas [OBEPEHHOCTb;

HKW - HocuTenb K4yeBoit nHdopmauuu;

OCAUTIT - oTAeN CUCTEMHOIO agMUHUCTPUPOBAHUS U TEXHUYECKON MOAAEPXKKY;
OWB - oTaen vHdopMaLMOHHOW 6e30nacHoOCTy;

LIYKC - ueHTp ynpasneHus KI4YeBbIMU cUCTEMaMMU;
Al-anekTpoHHas noamnuce;

YK3I - ycnneHHas ksannduumpoBaHHasa 3M1eKTPOHHaA NOANUCH;
YLI- yoocTtoBepsitoLWmiA LEHTP.

4 [lonoxeHwus
4.1 0OO6uwme NONOXEHUS

4.1.1 WVNHdopmaums B 3/1EKTPOHHOW hopme, noanucaHHas KBaMPULMPOBaHHOW
3/1EKTPOHHOM MOAMNUCHI0, MPU3HAETCH 3MEKTPOHHLIM [OKYMEHTOM, PaBHO3HAYHbIM [OKYMEHTY
Ha 6yMa)xHOM HocuTesie, NognMcaHHOMY COOCTBEHHOPYYHON MOANMUCHIO, Y MOXET NPUMEHSATHCS
B II0ObIX NPaBOOTHOLLEHMAX B COOTBETCTBUM C 3aKoHOAATe/IbCTBOM Poccuiickoin defepaumu,
Kpome cny4yas, ecnv doefepasibHbIMM 3aKOHaMU UM NPUHUMAaEMbIMA B COOTBETCTBUN C HAMU
HOPMAaTUBHbLIMWN NPaBOBbLIMW aKkTaMy YyCTaHOB/IEHO TpeboBaHMe 0 He0H6XOAUMOCTIN COCTaB/IEHUSA
[OKYMEHTa UCKIOYMTENIbHO Ha BYMaXHOM HOcuTese.

4.1.2 B cnyyae Heo6XxoAMMOCTM WUCNoNb3oBaHUA 3l pabOTHMKOM TexXHUKymMa Ans
BbINO/IHEHUA CBOWMX [OJ/DKHOCTHbIX (PYHKUMOHA/IbHBLIX) 00A3aHHOCTEN, [AaHHbIA  PaboTHMK
OO/MKEH 06paTtuTbCA C  3asdB/IEHMEM Ha MCMosb3oBaHWe 3l CNyXeBGHOW  3anmnckom
yCTaHOB/IEHHOW hopMbI (NpUoXeHne A) Ha UMSA gUpPeKTopa TeXHUKyma.

4.1.3 B cnyyae ytBepxaeHunsa (corsiacoBaHus) AMPEKTOPOM TEXHUKYMa 3asB/IeHUSA, OHO
nepefaérca CUCTEMHOMY afMVHUCTPATOPY A1 BbINOSIHEHUS MM paboT Mo POPMUPOBaHUIO
peecTpa nosnib3oBateneit Al 1 noarotoBke paboyero mecrta 4nis pabotbl ¢ 3.

4.1.4 B cnyyae nosiyd4eHus oOTKa3a B WUCMNOAb30BaHMM 3l No NOCTYyNMBLLEMY OT
paboTHMKa 3asB/IEHVIO, [aHHOe 3asiB/ieHne obpabaTbiBaeTCA B COOTBETCTBUM C MNpaBuiamu
[OKYMEHTOO60pOoTa 1 Ae/10Npon3BoACTBa TEXHUKYMA.

4.1.5 CucTeMHbIi agMUHUCTPaTOP BeAET peecTp nonb3oBatenent 3l € ykasaHWeEM
cnepywowen nHgopmaumm:

- OUNO;

- CTPYKTypHOe nogpasfesieHvie, AO/HKHOCTD;

- HaMMeHoBaHve VHJIOPMALMOHHON CUCTEMbI, B KOTOPOW mcnosb3yeTtcs Il



- WHBEHTapHbIN HOMEP KOMMbKTEPA, Ha KOTOPOM ycTaHoBieHa 3 1 KOMMOHEHTbI As
paboTbl ¢ 3l

- HOMep paboyero kabuHeTa, rae ycTaHOB/EH KOMMNbIOTEP C KOMMNOHEHTamu 3.

- ngeHtndpmkarop 3rT;

- MAEeHTUMKaATOP K/IHOUYEBOrO HOCUTESSN;

- CPOK AeincTBusa cepTudmkara kiova nposepku 3.

4.1.6 PabOTHMK TEXHUKYMa, MOAYUYMBLUMIA NOMOXUTENIbHOE, PELUeHne Ha UCNoib30BaHne
3l, caMoCToATENBHO NPOU3BOAUT COOP MakeTa AOKYMEHTOB Ha Bbinyck 3 (nacnopt, CHWU/IC
n MHH - B cnyyae co3gaHus Hosol 3l). [loBEpeHHOCTb Ha Mosy4vyeHne AOKYMeHToB u 3l B
YO0CTOBEPAOLLEM LeHTpe, AenaeTcs no COOTBETCTBYOWEN hopme Ha paboTHMKa, nogasLlero
3asB/ieHMe Ha ucnosb3oBaHue 3.

4.1.7 Monb3zoBatenn 31 MMeKT npaBo AonyckaTb A0 paboTbl ¢ 3l CUCTEMHOrO
agMuUHUCTpaTopa TOIbKO B C/y4vasx npoBefeHns um paboT Mo yCTaHOBKE, HacTpoivike Win
BOCCT@HOB/IEHMIO PaboTbl KOMMOHEHTOB 3l 1 A0CTyna K MHPOPMAaLMOHHBIM CUCTEMAM.

4.1.8 CuctemMHOMY agMUHUCTPATOPY 3anpeLlaeTca CaMOCTOATENIbHO MoANuUChLIBaTb
Kakve- 6o fokymMeHTbl .

4.1.9 Cpok ceptudmkata kmoua nposepku 3 - 1 rog ¢ gatel, ero Bbigaun. [lo
NUCTEYEHUN 3TOr0 CpokKa cepTudmkar HeobXxoaumo npoamnTb. [OpsAAoK NPOASIEHUS CpoKa
AelcTBUS KoYa nposepkn 3l onucaH B MyHKTe 8 HaCTOSLLEro NOJSIOXEHUS.

4.1.10 3l ponxHa MCNoNnb30BaTbCSA TOMbKO Ha paboyem MecTe nonb3oBartens 3l
yKkaszaHHOM B 3asB/ieHUM (npunoxeHve A).

4.1.11 He ponyckaeTcsa UCNONb30BaHMe OAHON A HeCKOoNbKUMK nosib3oBatensmu 3l
Ha ogHOM paboyem wMecTe. Kaxapli nonb3oBaTeslb [O/DKEH WMETb COOTBETCTBYHOLME
NoSIHOMOUNA (MOSIOXKUTESIbHOE peLLeHre MO 3asB/IEHUI0 Ha UCnonb3oBaHue 3Jl).

4.1.12 CoTpygHuKaMm TexHUKyMa, He gasndowmmca Bnagensuamn 3, 3anpeLleHo
ncnons3osaHve 3rl.

4.2 TlpaBa n 0653aHHOCTK Bnagesnbua (nons3osarensi) 3l

4.2.1 Bnapeneu 3 nmeet npaso:

- obpawartbCcA K OTBETCTBEHHOMY 3a TEXHUYECKYyl MOoAAepXKY WHIOPMAaLMOHHOM
CUCTEMbl [N aHHy/MpoBaHWs  (OT3biBa), MPUOCTAHOBKM  (BO30OHOBMEHMS) AENCTBUSA
npuHagnexatiero eMy kio4va 3/1eKTPOHHOW MoAnNucY;

- B Cnlyyae Heo6XOA4MMOCTM 3aMeHbl, BOCCTAHOBJ/IEHWUS K/IHOYa 3M1EKTPOHHOM noAanucu
06paTUTLCA K OTBETCTBEHHOMY 3a TEXHUYECKYHD NOAAEPKKY WH(OPMAUMOHHOW CUCTEMBI C
COOTBETCTBYIOLLEN MPOCLOOI M NOMYUYNTb HOBBIA KIHOY 3NIEKTPOHHON NOANUCY;

obpalartbCa K PYKOBOACTBY TeXHMKyMa A9 pas3dopa KOHQIMKTHbIX CUTyaumid
(cnopoB), BO3HMKaOLWMX MpU NpuMeHeHun 3N B MHOPMALMOHHON cucTeme.

4.2.2 Bnapgeney 3l 0653aH:

- BECTM 06paboTKy BHYTPEHHUX 3/IEKTPOHHbLIX [OOKYMEHTOB B WH(DOPMALMOHHOM
cucTemMe B COOTBETCTBMU CO CBOMMW [O/DKHOCTHLIMU 06A3aHHOCTAMY;

- MNpPUHMMaTb BCe BO3MOXHble Mepbl 418 NpefoTBpalleHns HecaHKUMOHUPOBAHHOIO
NCMNO/Ib30BaHNS CBOETO K/IHoYa 3/1EKTPOHHOW MOAMNUCH;

- HV NpU Kaknx yCnoBusiX He nepefasartb K4eBoin Hocutesb ¢ PIN-KOAOM CTOPOHHUM
nuam (BkoYas paboTHUKOB TEXHUKYMA);



o6ecneynTb COXPaHHOCTb 1 KOHPUAEHUNAIBHOCTb K/THOYEn 3N1EKTPOHHOM NoAanncu, He
AonyckaTb MCMNO/Mb30BaHME K/HOYEl 3N1EKTPOHHbIX NOANMUCEN APYTMMIN PabOTHUKaMKU TEXHUKYMA;

- Mpy yTepe wWin nponaxe KI4YeBoro HocuTesns, KoMrnpomMeTaunn Kioyva 3/1eKTPOHHOM
nognMcn Hesamepn/MTesibHO 00paTUTbCA K CBOEMY HENoCpeACTBEHHOMY PYKOBOAMTENO W
CMCTEMHOMY agMuHucTpaTopy, OTBETCTBEHHOMY 3a TEeXHNYECKYI0 NoALEPXKY
NHGOPMALMOHHON CUCTEMbI, /19 MNPUOCTAHOBKN [OEACTBMA MpuHag/iexawlero emy Kawoya
3N1EKTPOHHON NOANUCY;

- YBe[lOM/ISATb CBOEr0 HemnocpeacTBEHHOIO HavyaslbHMKa U CUCTEMHOrO agMUHUCTparopa
O HapyLleHNM KOH(PUAEHUMAIbHOCTM K/loYa 3/1EKTPOHHOM MOANMUCU B TeYeHue He 6osee yem
OHOro paboyero AHA CO AHS MOoMyyYeHUss MHopmaumv O TakoOM HapyLLeHWM,

- He UCnosib3oBaTh K04 3/1IEKTPOHHOM NOANUCK MPU HaUYTMYMKU OCHOBAHWIA nosaratb, YTo
KOHMAEHUMAIBHOCTb AAHHOIO K/loYa HapyLleHa;

- UCNoNb30BaTb /1 CO3[4aHUS U MPOBEPKU  KBa/IMPULMPOBAHHBLIX 3/1EKTPOHHbIX
nognucen, cosfaHua KNYen KBaIMPUUMPOBAHHBLIX 3/1EKTPOHHBLIX MOANUCER W KOYEh KX
NMPOBEPKM CpPeAcTBa 3NEKTPOHHOM nognucy, uMellme noATBEPXAeHNne COOTBETCTBUSA
TpeboBaHWsIM, YCTAHOB/EHHbLIM B COOTBETCTBMM C D3 Neo 63-P3;

- XpaHuTb B TaliHe 3aKpbITbliA KoY 3T,

- CaMOCTOATENIbHO KOHTPO/IMPOBAaTb CPOK AEeNCTBUS cepTudmkaTa npoBepkun kitova Jrl.

4.3 AHHy/MpoBaHue (0T3bIB) cepTndomkara Kroda nposepku 3l

4.3.1 AHHyNupoBaHue cepTudmkata 3SM1EKTPOHHOW MOANUCU NPOU3BOANUTCA  TOJIbKO
YAOCTOBEPAIOLWMM LIEHTPOM B Cyyasx, yCTaHOB/EHHbIX @3 Ne 63-93:

- He MNOATBEPXAEHO, 4YTO BNagenel ceptudmkaTa Kaova MNPOBEPKN  SEKTPOHHOM
noagnucu BNageeT K/IKYOM 3/1IEKTPOHHOM MNOANUCK, COOTBETCTBYIOLWMUM  K/IOYY MNPOBEPKM
3N1EKTPOHHON NoAnucK, yKkasaHHOMY B TakOM cepTudonkare;

- YCTaHOB/IEHO, 4TO CoAepxalmiica B TakoM CcepTudIMkare KoY  NPOBEPKU
3/IEKTPOHHOW MOAMUCU YXe COLEPXUTCA B WMHOM paHee CO3[aHHOM cepTudmkare kioya
NPOBEPKM 3/1EKTPOHHOIN noanucuy;

- BCTYNWIO B CWIYy peLleHne cyada, KOTOopbIM, B YacCTHOCTW, YCTaHOB/IEHO, 4TO
cepTudpmkar koya NpoBePKN 3NEKTPOHHON NOANUCU COAEPXKUT HELOCTOBEPHYIO MHADOPMALMIO.

4.3.2 Jo0 BHeceHWss B peecTp cepTudmkatoB uHGoOpMaumMm 06 aHHy/IMpoBaHUn
cepTupukata Kaova MPOBEPKM 3MIEKTPOHHOM MOANUCYA  YAOCTOBEPSAOWNA  LEeHTp 06s3aH
yBe4OMUTb  Bfagenbla ceptudukata Kiova MPOBEPKM  3/1EKTPOHHOW  nognucu 06
aHHYNIMPOBaHWUM ero cepTudmnkara koda NpoBepKM 3/1EKTPOHHOW NoANMUCY NyTeM HanpaBeHUs
OOKYMeHTa Ha GyMadkHOM HocuTenle Win 3N1eKTPOHHOro AOKYMeHTa.

4.3.3 Mp  nonyyeHMM COOTBETCTBYHOLIErO YBEAOM/IEHUA 00  aHHy/IMpoBaHUn
cepTucpukata knwya, AaHHOe yBefoM/IeHVWEe [O/HKHO ObiTb [0BEeAeHO B TeyeHne OfHOro
paboyero AHA A0 HEMOCpenCTBEHHONO PYKOBOAUTENA U CUCTEMHOrO agMuHUCTpaTopa.

4.3.4 Mpn aHHynuMpoBaHun ceptudmkata 3, B TeyeHne TPEX pabounx [OHel B
TeXHVKYMe CO34aETCA KOMUCCUA MO YCTAHOBMEHUIO NPUYUH, NPUBEALLMX K



aHHY/IMPOBaHMI0 AAaHHOro cepTudpukaTa. Komuccuio BO3rNaBAsieT AMPEKTOP TEXHUKYMA WK Mo
€r0 peleHnio - 3aMecTuTeslb Mo  Y4eGHO-NPOM3BOACTBEHHON paboTe. PykoBoauTe/b
CTPYKTYpPHOro nogpasaeneHusi, ceptudmkaT 3 paboTHMKA, KOTOPOro aHHy/NMpYyeTcs, a Takke
CUCTEMHBIA aAMUHUCTPATOP ABNSAKOTCA 06s3aTe/IbHbIMM YfleHaMy AaHHOV koMuceun. Mo utoram
paboTbl KOMUCCUM TOTOBUTCSI [POTOKO/T C OMMCAHWEM MPUYMH, NPUBEALLNX K aHHYMPOBAHIO

ceptucpukata 3 1 ycTaHOB/IEHMEM PaBGOTHUKOB TEXHWMKYMA, AENCTBUS KOTOPbIX MPUBEN K
aHHy/nMpoBaHuo cepTtudomkarta 3rl.

4.4 TMpekpalleHve JeicTBusa ceptudmkara knoya nposepkn 3l

4.4.1 Ceptudomkar kiova nposepku 3l npekpallaeT CBOE AeicTBUE:

- B CBfI3X C UCTEYEHNEM YCTaAHOB/IEHHOIO CpOKa ero AecTBUs;

Ha OCHOBaHWM 3asBfieHNs Bnajenbla cepTudukarta Kaya npoBepkn 3/1EeKTPOHHOM
nognucy, nogasaemMoro B ()OpMe [AOKyMeHTa Ha OyMaxHOM Hocutene wim B doopme
3N1EKTPOHHOIO AOKYMEHTa;

- B CNlyyae npekpalieHus OesaTe/lbHOCTU yA0CTOBepsLWwero ueHTpa 6e3 nepexoga ero
doyHKUMIA apyryum nnuam;

- B VHbIX C/lyyasx, YCTaHOBMEHHbIX pefepasibHbiMUM 3aKOHaMu, MpUHUMaeMbiMU B
COOTBETCTBUM C HMMM HOPMATMBHbLIMM MPaBOBbIMW aKTamMu WM COrfalleHNeM  Mexay
YyOOCTOBEPAOWMUM LEHTPOM W Bnagesbuem cepTudivkaTa Kaova MNpOBEPKN  3/1EKTPOHHOM
noanucu.

4.4.2 Tpn Heo6XOAMMOCTU MpekpaTuTb AeilcTBue cepTudhmkata kiava nposepkn 3l
[0CPOYHO, nosib3oBatenb 3 MHMOPMUPYET CBOEro HEemnocpeAcTBEHHOrO pPykoBOAUTENA W
CMUCTEMHOrO aiMMHUCTpPaTopa O AaHHOM peLleHuV NyTEM Hanpas/ieHUs CNyXeOHOW 3anncku B
cBO6GOAHOWN hopMme C obs3aTesibHbIM yKazaHuemM MpUYMHbl BO3HUKHOBEHWS HEO6XOAMMOCTM B
npekpaLleHMn 4encTBUs AaHHOTO cepTudmkara.

4.4.3 3asBfieHne 0 npekpalieHnn OencTBusa ceptudrkaTa nposepkn kiova 3l B Buae
hopmupyeTcs nonb3osaTtesnieMm 3, noAanucbiBaeTcA BnagesnbLemM [aHHOro ceptudunkara wu
HanpasnseTcs B YAOCTOBEPSAOWNI UeHTp. Konus 3aaBneHus nepefaértca nonb3osatesiem 3l
CUCTEMHOMY aMUHUCTPAaTopy.

4.5 TpoaneHve AeicTBusa ceptudmkara kioda nposepku 3

45.1 lMNonb3oBatenb 3l [O/MKEH OMOBECTUTb CUCTEMHOIO afgMUHUCTpatopa o
HeobX0AMMOCTM MpoA/iIeHNs cepTudnkata knwoda nposepkn 3 He nosgHee 30-TM paboymx
[AHel [0 paTbl NpekpaweHns 4eincTBua AaHHOro cepTudmkarta cryXebHol 3anmcKom.

4.5.2 Mocne nonyvyeHns uHgopMaumMm O HeobXOoAMMOCTU NPOAEHUSA cepTudmnkaTa,
CUCTEMHbI aAMWHUCTPATOP OKasblBaeT coAencTBue nosb3oBatento 3 B hopMmpoBaHun

nepeyHss JOKYMEHTOB Ha Npog/ieHne ceptudukara.
4.5.3 C60poM AOKYMEHTOB Ha NPOAsiEHNE cepTudmkaTa 3aHMMaeTcst nonb3osartesnb 3.



4.5.4 CuUCTeMHbIi agMUHUCTPaATOp oOTcnexmnBaeT diakTbl NPOASIEHUS CepTUdIMKaToB
yepes BeAeHMe COOTBETCTBYIOLLErO peecTpa nosb3oBarenen 3rl.
455 YctaHOBKa HOBOro ceptudmkara Ha paboyee MecTo nonb3oBatens 3l

NPoM3BOAUTCS CUCTEMHbLIM AaAMUHUCTPATOPOM B TeuyeHue ABYX paboumx AHeid Cco [HS
nonyyeHus cepTudpmkaTa nosnb3osatenem rl.

4.6 TepeHoc KkoMNoOHeHTOB 3l Ha HOBOe paboyvee MecTo nosib3oBatensa 3l

4.6.1 B cnyyae Heob6xoQuMMOCTW nepeHoca KOMMOHEHTOB 3l Ha HOBOe paboyee MecTo,
nonb3oBatenb 31 3abnaroBpeMeHHO (CAYy)XeOHOW 3anuckoil) WHdopmMupyeT 06 3ToM
CUCTEMHOro agMuUHUcCTparopa.

4.6.2 TlepeHoCc KomroHeHTOB 31 K cooTBeTCcTByOWAA dwmkcaumss B peecTpe
nonb3oBarenent 3l Npon3BOANTCS CUCTEMHbIM aIMUHUCTPATOPOM.

4.7 Tlopsafok xpaHeHusa v Bblgaun 3l

Mopsfok xpaHeHus 3l Jo/mkeH CTporo cobnwgarbCs U oTBevyaTb  CriefyHoLnm
npasuiam:

- YyeT KoueBbIX HocuTenein 3l OcCylecTBAseTcs B ChneunasibHO 3aBefleHHbIX
XypHanax (npunoxeHue A, npunoxeHne B) K «VHCTpyKuunm o nopsagke obpalweHns
wndppoBanbHbiMM  (KpunTorpadouyeckumun) — cpeacrteamu  3awuTtbl  MHGOpMauun,  He
cofepxallein cBefeHWn, COCTaB/IAILWMX FOCYAAPCTBEHHYIO TalHy», KOTOpble XPaHUTCA B
oyxrantepun.

- Bblgava koueBbIxX HocuTenein 3l OCyLeCTBNSAETCA Ha OCHOBaHWUW MOOXMUTE IbHOM
pesoniouMn AMpekTopa TexXHUKyMa Ha 3asB/ieHun paboTHMKa nog pocnucb paboTHuKa B
XYPHaU1e NOo3K3eMMNIAPHOIo yyeTa U ABWKEHUS HOCUTeNel KNHYeBOin MHAopmalmn, KOTopbIi
XpaHutcsa B Oyxrantepun. Heobxoaumble 3anncy O ABWXKEHUW HOCUTENA  KIHOYEBOWA
MHhOpMaLIMM NPOU3BOLATCA B XXypHaU1e MO3K3EMI/IAPHOIo yyeTa CpeicTB KpUnTorpagnyeckomn
3alWmnTbl MHA)OPMaLMK, 3KCNyaTauMOHHON U TEXHUYECKOM AOKYMEHTaUUN K HUM.

- XpaHeHue knyeBoro Hocutena 3l pabOTHUK TexHukyma (Bnageney, 3r)
OCYLLEeCTBNSAET TONbKO B celidhe uam B 3anMpaeMoM paboyem CcTosie TakMMm 06pas3oMm, YTOObI
NCKTIOUNTL  JIOOYH0  BO3MOXHOCTL  yTpartbl WM nonagaHva  Knw4vesoro Hocutensa 3l
NMOCTOPOHHUM JIMLLaM.

- YctaHoBuTb PIN-kO4 - Ha KOMMbIOTEP, TOKEH W KOHTENHEP Ko4eil. Takke cnepyet
3aMeHNTb 3aBOACKME Maposiv TOKEHa 1 KOHTelHepa ktovein L.

- Kateropuyecku 3anpelleHo nepegasartb HocuTesnb A Apyromy paboTHUKY. Kaxablii
HocuTenb 3l onpefeneH nog KOHKPETHOro paboTHUKa.

- MeHsaTb 3l HeobxoAMMO cpasy Xe, Kak TO/IbKO PaboTHUK YBOSIU/ICA WM MOMEHS/I0Ch
Ha3BaHWe opraHusaunn (yuypexaeHus).

- Taponb He JO/MKEeH XpaHUTLCA Ha bymare 1 Ha BUOHOM MecTe.

- Heobxoaumo ocyLlecTBIATL Nepuoanyeckme nNpoBepkn KOMMbIOTEPA, Ha KOTOPOM

ncnonb3yetcsa Hocutenb Al Ha HaMuMe KOMMNbIOTEPHbIX BUPYCOB.



4.8 OTBeTCTBEHHOCTb Nosib3oBartens Al

4.8.1 Tlonb3oBatenb 3l HECET NepcoHasibHYH0 OTBETCTBEHHOCTL:

- 3@ COXpaHHOCTb cBOero knoya 3l M ero 3awmty OT HeCaHKUMOHWPOBAHHOIO
NCMo/1b30BaHNs;

- 3@ MOMHOTY W [AOCTOBEPHOCTb CBEAEHWUA, HaxogsAWwMXcs Ha noAnvMcbiBaeMoM
3N1EKTPOHHON NOAMNUCHIO AOKYMEHTE;

- 332 BO3HMKHOBEHME MNPWUYMH, KOTOpble MO €ro BWHE NPUBENIN K aHHYy/IMPOBaHUIO
cepTuchmkarta 3/1eKTPOHHON NnoAanucu.

- 3a BbINO/IHEHME  npaBui  3Kcnayatauum — knwva 3 Npy BbINOSIHEHUK
HenocpeACTBEHHbIX paboT.

4.8.2 PabOTHWK, HapywmBLUMA  TpebOBaHWS  HACTOALLEro  MOJIOXKEHUS,  HeceT
OTBETCTBEHHOCTb B COOTBETCTBMM C [ENCTBYIOLWMM 3aKoHogaTeNbCTBOM  Poccuiickoin
depepaumn.



MpunoxeHue A
(o6s13aTeNIbHOE)
dopma 3asB/IEHUS Ha NCMNOIb30BaHNEe 3/1IEKTPOHHOW NoANnUCK

CTpyKTYpHOE noapasaeneHve [vpekTopy

FAMNQOY TO «To60MbCKNIA
MHOronNPoOUNbHBLIA TEXHUKYM>»
Monsakosy C.A.

CNY>XEBHAA 3AIMNCKA 20 1. Ne

3asiB/fIeEHME Ha UCNOJIb30BaHne
3N1EKTPOHHOW nognucu

Mpollly paspeLunTe MHE WUCMO/b30BAHNE 3/IEKTPOHHOI NOANUCH NSt BbINOHEHMS
CBOMX [IO/HKHOCTHbIX (PYHKLMOHAsIbHbIX) 0653aHHOCTEIA.

SNEeKTpOHHasA NoAnvch 6yAeT UCMo/Ib30BaTbCS MHOK B CrieaytoLyx
NHPOPMALIVOHHbIX CUCTEMAX:

1 yKaszaTb CCbI/IKY Ha canT (MHGOOPMAaLVOHHYO CUCTEMY).

2.

MecTo ncnonb3oBaHua 3l: ykazaTb HOMeEpP paboyero kabnuHeTa, HOMeEP y4ebHOro
Kopryca, UHBEHTapHbIli HOMEpP KoMMboTepa.

C MonoxeHnem 06 MCrnonb30BaHUN B CTY)XXEOHbIX LIENsIX KHYed 31eKTPOHHOM
nognucu B FAMOY TO «TO60MLCKMIA MHOTONPOIUIIbHBIA TEXHUKYM» O03HaKOMJIEH(a).

[omKHOCTb JInuHasa noanuck VHuumanel n pamunivs









